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1.1 STANDARD DASHBOARDS

InEight Explore is available to all users in an organization that have been assigned the applicable role or
permissions and is a separate application from those used in any given project level. You do not have
to be signed in to a project to access Explore. The information provided is not in real time for any given
project.

There are multiple out-of-the-box dashboards available in Explore, with each having its own refresh
schedule as determined with the product groups:

» Advanced Work Package
e Change issue

» Control audit

» Connected analytics
» Contract

« Control

» Core project

o Estimate

e Manhour curves

» Material tracking

e Operations

» Package milestone
» Portfolio

» Project performance

» Work planning
[\[e3= Explore is accessible from the Main menu on the top navigation bar for any project. You
do not have to be assigned to a particular project to access or use the Explore
dashboards.

1.1.1 Dashboard Management

This Explore settings page lets administrators hide dashboards at the organization level, control the
dashboard refresh schedule, and initiate a dashboard refresh on demand. You must have the role of
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Organization Admin (or above) and the required permissions to view and access the Dashboard
Management page.

Explore settings () Select all

Access explore settings

1.1 Step by Step 1 — Dashboard Management

1. To manage dashboards, click the Main menu icon (&), and then select an organization.

2. Under Organization Settings, go to > Settings > Explore > Dashboard Management.

= @ S100000-PKSinc / Setiings peo2is @ O @ ® =

» DASHBOARD MANAGEMENT = Q

06/05/2021 50000 AM Th aim

eeeo0000 00000

Active. 06/04/2021 10.00:00 PM s53m

Wark planning dashboard 05/24/2021 51T:15PM System @ 06/03/2021 11:36:34 PM @ success Active 06/04/2021 11:00:00 PM

The page shows a list of the organization dashboards where you can:
» Set whether the dashboard is shown or hidden

¢ See the dashboard refresh status. If the status is Failed, click the link to view the error
message

¢ See the average refresh time to help when adjusting schedules and to avoid having
multiple dashboards refresh at the same time.

3. To define the refresh schedule, click Set schedule. The Dashboard refresh slide-out panel opens.
At the top it shows the number of times per day that the dashboard can be refreshed.
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pemozis @ 0O @ ® =

Dashboard refresh X
1 of 1 daily refreshes available

Frequency

4. Set the Refresh schedule toggle to view and make changes to the settings.

¢ You can click Refresh now to manually refresh the selected dashboard. A manual refresh
does not count towards the available number of daily scheduled refreshes.

5. Click Save to set the refresh schedule.

1.1 Step by Step 2 — Navigate to Explore

1. From the home landing page, click the Main menu icon (=)}

2. Click Explore, and then select Dashboards.
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INEIGHT®

Main menu

FAVORITES

SETTINGS

& All projects & organizations

iti Master data libraries

Profile

Sk Suite administration
@

CONNECTED ANALYTICS

@ Report
@ Explore

Dashboards

API generator

API documentation
INEIGHT ONLINE
() Explore products

(® InEight learning and support

1.1.2 Operations Dashboard

The Operations dashboard is a system-created standard dashboard available to all users and focuses
on the “front office” statistics. This dashboard is permanently listed as an available dashboard; it
cannot be deleted. In a later lesson, you will learn how to create a dashboard specific for your needs.
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Explore User Guide

Meyg= To make a dashboard your default, or primary, dashboard, click the ellipses of the
dashboard you want, and then select Set as Default.

» | Daily Plan Summary - Organization

Project Scorecard

Daily Plan Summary

577

Daily Scorecard

Operations

2,334

1,678 7,006

syeunoog

All available projects under your organization can be viewed in the Operations dashboard. Users can

only see projects they have access to, as is the case for all of Explore.

The Explore color scheme for charts uses a blue tone to represent positive or well-favored

data. Orange color is used to represent negative or ill-favored data, typically indicating it is something

that someone needs to act upon.

Page 12 of 95
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1.1 Standard Dashboards

Hours Approved
224K

Quantlities Approved
205K

' Hours Mol Approved

418K

Quanlities Not Approved
43TK
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1.1 Step by Step 3 — Operations Dashboard

1. From the Dashboards page, select the Operations dashboard.

Explore «

All (9) Search...

1

N

Change issue dashboard -
Last data refresh: 03/11/2020 05:42 PM
Created by System

Connected analytics utilization
Last data refresh: 03/11/2020 09:37 FM
Created by: System

Contract dashboard
Last data refresh: 03/12/202001:18 PM
Created by: System

InEight Compliance forms dashboard
Last data refresh: 03/12/2020 01:16 PM
Created by: System

Manhour curves
Last data refresh: 03/11/2020 11:35 PM
Created by System

Operations dashboard (Default)
Last data refresh: 03/12/2020 02:36 AM g
Created by: System

Package milestone dashboard
Last data refresh: 03/12/2020 10:13 AM
Created by System

Project performance dashboard
Last data refresh: 03/11/2020 07:38 FM
Created by System

Work planning dashboard
Last data refresh: 02/18/2020 05:44 AM
Created by System

2. Expand or contract the size of the windows by moving the handles shown to the left or right.
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e Select the blue arrows to collapse the side panel

Explore
.

All(27) -

577 2,334 1,678 7,006

syewyoog 14

@ Daily Plan Summary - Organization 24

m o <

» | DailyPlan Summary - Organization | Project Scorecard | Daily Plan Summary  Daily Scorecard | Operations Operations - Account Code | Account Code Performance  Performance Curves  Crew Results

* You can also click the blue arrows again to expand it

3. Under the Project drop-down title, click the (Select a Project) drop-down.

» You can also scroll to search for a project or type in a project name in the search bar
to select a project

In the search bar, type [your project name].
5. Ensure the box in front of your project name turns from an outline to completely filled in to

select it.

Project

All

| ho5091
B 105091 - Steel Training Job
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Explore User Guide

» The summaries, graphs, and data presented here are specific to this project and the
data is considered live

» You should see the project Daily Plan Summary - Organization dashboard shown

below

¢ If the report is blank, it may be that the time period shown is too restrictive

@ Daily Plan Summary - Organization 0 0

Project

All

Project | Plan ID | Plan Name | shift | LcJIESSRECEIEED]

Days
‘Weeks

Months (Calendar)

Years (Calendar)

eeeeeeeeee

All dashboards contain options for the graphs, charts and tables displayed. Individual charts will use
some combination of these functions:

Overview - Operations Dashboard Graph, Chart & Table Options

T T

1 Drill Up

Drill Down

Drill up to next account code in hierarchy.

Drill down to next account code in hierarchy.

Goto Next Level Go to the next level in the account code hierarchy.

2

3

4 Expand Level
5 Filter

6

Focus Mode

Page 16 of 95

Expand all down one level in the account code hierarchy.
Pares back data that affects the visual.

Expand one visual in the dashboard.
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Overview - Operations Dashboard Graph, Chart & Table Options (con-
tinued)

T T

7 More Options Opens options 8-13.

8 Export Data Export data only to Excel (not visuals).
9 Show Data Shows data/chart in a larger view.
10 Spotlight Focuses dashboard on one specific visual.

11 Sort Descending Sort data in descending order.
12 Sort Ascending  Sort data in ascending order.

13 Sort By Allows you to sort by column.

090 600

v
. Qver 2
= ﬁp Visual table
=0 Spotlight
@' L% Sort descending
@‘ |2 Sort ascending

@. Sort by
A4

(Slcfc

v
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ey g= The Filter option identifies the specific filters in use for the chart. In this case,
CalendarDate and IsActive is True.

#‘* - A
L U o0l
. " Filters and slicers affecting this visua -

ingar

CalendarDate ndar
27472019 - 2432020 indar

ad indar
IsActive frcar
. indar
i= True

ingar

A Ta =1

ashwini shyamsundar | ashwind shyamsundar

1.1.2.1 Operations Dashboard Current Visuals

The default view in this dashboard is the Daily Plan Summary — Organization. On this tab, preset
headers are as follows:

» Average Daily Plans Created Per Day
* Plans-In Planning
» Plans - Execution

» Plans - Awaiting Approval
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» Total Daily Plans

v
2]
~

:/)) Daily Plan Summary - Organizatig] 26 723 2,895 1,622 7,564
Project
Al v A Excaution @Final - Processing complet @ In Planning P
231K
Plan Status o
Al - ok i 1k i
e . -—— — Y &

Plan Date

Last v Years v

£ 2142019 - 2/3/2020

Operations dashboard

Daily Plan Summary - Organization Selection Options

The following table provides an explanation of each of the values in the Daily Plan Summary -
Organization.

Overview - Daily Plan Summary Dashboard Graph, Chart and Table Options

I T S

1 Project  The specific projects being used for the analysis.

2 Plan Defined at the organizational level, such as Approved, Awaiting Approval,
Status Execution, Final - Processing Complete and In Planning.

3 Plan The window of time designated for the graphs.
Date

In addition to the default Daily Plan Summary — Organization tab, eight additional report/chart options
are available to view and/or personalize.

InEight Inc. | Release 24.3 Page 19 of 95



1.1 Standard Dashboards Explore User Guide

Overview - Other Operations dashboard Reports/Charts

| rem included Graphs

1 Project
Scorecard
(G/L or PF)

2 Daily Plan
Summary

3 Daily
Scorecard

4 Operations
(G/L or PF)

5 Operations -
Account Code
(G/L or PF)

6 Account Code
Performance

7 Performance
Curves (G/L or
PF)

8 Crew Results

Page 20 of 95

Top 10 Executors by Approved

Top 10 Projects by Approved
Approved Hours & Approved by Project
Bottom 10 Executors by Approved
Bottom 10 Projects by Approved

Daily Plans by Status

Top 10 Daily Plans by Location
Daily Plans by Executor & Status
Daily Plans by Hours Status
Daily Plans by Quantities Status

Approved G/L by Executor

Top 5 Executors by Approved G/L

Approved Hours & PF by Executor and Approver
Bottom 5 Executors by Approved G/L

Planned, Approved, Earned MHrs by Location
Top 5 Cost ltems by Approved

Planned, Approved, Earned MHrs by Executor
Planned, Approved, Earned MHrs by Approver
Bottom 5 Cost Items by Approved

Planned, Approved, Earned MHrs by Account Code
Top 5 Account Codes by Approved

Planned, Approved, Earned MHrs by Executor
Approved Hours & Approved by Account Code
Bottom 5 Account Codes by Approved

Approved G/L by Daily Plan ID

Approved Hours and PF by Daily Plan ID

Planned, Approved, Earned MHrs, Approved and Planned G/L by
Plan Date

Cumulative Approved

Approved G/L
Top 5 Cost Items by Approved G/L
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Overview - Other Operations dashboard Reports/Charts (continued)

| rem included Graphs

 PF
» Bottom 5 Cost Items by Approved G/L

O 6 8 0 6 ©6 o0 o

Daily Plan Summary - Organization Project Scorecard Daily Plan Summary Daily Scorecard Operations Operations - Account Code Account Code Performance Performance Curves Crew Results

On pertinent Dashboard reports, changing between Production Factor (PF) or Gain/Loss (G/L) reports is
as simple as changing the dashboard toggle button. To use this function, click and drag the toggle
button.

pproved, E MHrs '. Executor o : D

@Planned H... @Approved ... @Eamed M... — Approved ... ==Planned G/L (... @Planned Hours @Approved Hours @ Earmned MHrs (CB ... PF(CB Qty CB ...

1.1.3 Project Performance Dashboard

The Project Performance dashboard is a system-created standard dashboard available to all users and
focuses on the field relevant performance statistics. This dashboard is always listed as an available
dashboard; it cannot be deleted. In a later lesson, you will learn how to create a dashboard specific to
your needs.

All available projects under your organization can be viewed in this Project performance dashboard.

1.1 Step by Step 4 — Project Performance Dashboard

1. From the Dashboards page, click the Project performance dashboard.
2. Under the Project Drop-down title, click the (Select a project) drop-down.

» Note you may also scroll to search for a project or type in a project name in the
Project search bar to select a project

3. Inthe search bar, type [project name].
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Multiple selections A

A2 105091
105091 - 5teel Training Job

4. Click [project name] to select it.

All ™

A2 105091
@ 105091 - Steel Training Job

» The summaries, graphs and data presented here are specific to this project and the
data is considered live

* You should see the Project Performance dashboard shown below

@ Explore - Dashboards ~ Q @
» % Filters >

There aren't any filters to display.

@Pfi&eitpef@mm -1.7bn 60.8bn  2684bn 236.4bn 241.0bn 1237.1%

Project performance dashboard

Project Performance
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TIP The Export data to Excel function only exports the data (not the graph or chart).

*

Export data

Which data would you like to export?

}@ Summarized date‘
O Underlying data

File format:

| xlsx (Excel) r

@ Data exports with all applied filters.

(i) For large data models, only a limited number of rows can be
exported. Learn more

Export Cancel

Performance Header Values

The following table provides an explanation of each of the header values at the top of the Project
Performance dashboard.

T e T e

1 To-Date Total Cost $ spent to date

2  Current Budget Cost Current Budget total $

3 Current Estimate Cost Current Estimate total $

4 Forecast Cost Total cost (to date) + Forecast remaining cost

5 Forecast Remaining Cost Forecasted remaining $

6 Percent Complete Quantity complete to date/Forecast T/O quantity
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O o 3 © e o

-26.2bn  60.1Tbn  229.8bn 194.4bn 222.6bn 1252.8%

1.1.4 Schedule Dashboard

The Schedule dashboard lets you compare schedule and activity comparisons, perform float analysis,
view resources, risk information and metric quality assessments.

To access, click on the schedule dashboard from the dashboard list. The Refine further icon opens a

collapsible filtering pane with additional filtering criteria. To apply filters and close the side out, click
the Close Filter Pane.

Select Schedules | ID - Name - Data Date

Schedule Type Data Date
Activity Comparison All ~ I All v l 112022 B I 3pI2024 B
@ Read if the schedules appear incomplete i J
9 Refine further =
Sche Activity Trend ove Erer e
7027K

@ Hover for further context into activity breakdown

T =8

Use Drill headers and or collap

1003 @ Not Started

84.44% 100.00% @10 Progress

Completed
32.72K 30.04% @ Compl

95.20%
50K
i . 50%
E 267 e . 56.36% 3Z00% Criical
00‘“‘.0 54K .00 12:6.2?;( oszﬁiim 0.25K @ tard Constraints
o ‘ . ’ Filter by Activity Rem. Duration (days) : 5 - -

035K 0.01K 0.05K 0.02K
202

e —— —_ 0% @Missing Logic
(i) What does Critical Activity % Line tel

Activity Count

Oct Nov Dec Jan Feb Mar X
. @ Riding Data Date
. 2024

Critial Activity %

“ Activity Status Activity Type

% Complete Type Canstraint Type

All All
4

Include CPM = Include Snapshots
All v All A

s

Click any of the Information icons placed throughout the tabs of the dashboard to provide you with
additional context to the data that is being shown.
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1.2 Explore Permissions

ACTIVITY BREAKDOWN BY ATTRIBUTE
2o CRITICAL ACTIVITY. Any activity with 30 days of “Total Float™ or less

HARD CONSTRAINTS.
Must Start On / Must Finash On / Start No Later Than / Finish No Earlier Than

RIDING THE DATA DATE: Earliest Start Date » Data Date

MISSING LOGIC: Any Activity without at least one Predecessor or Successor
ACTIVITIES BY STATUS

:_ MNOT STARTED: Activity w st an Actual Start Date

IN PROGRESS: Activity with an Actual Start Date

COMPLETED: Activity with an Actual End Date

i ] Hover for further context into activity breakdown

Feby
2024

Preset tabs are as follows:
 Activity Comparison
e Schedule Comparison
» Float Analysis
» Resource Overview
» Risk Overview
» Risk Analysis
» Opportunity Analysis
» Event Register
» Mitigation Details
e Schedule Quality

1.2 EXPLORE PERMISSIONS

To access dashboards and APls, you must be assigned a role with applicable permissions, which are

defined by a system administrator. Permissions are pre-assigned to roles that are based on functional

areas, such as project management, construction management, field office, operations, finance,

compliance, and administration that let you run reports tagged with the same permission assigned to

one of the roles. For more details, refer to Roles and Permissions in InEight Platform. Permissions are

configured in Suite Administration > Roles and permissions > Permissions > Explore.

Permission
Name Description Level
View Allows you to view standard dashboards (data level permissions Base
dashboards are allowed to the projects you are assigned to in Platform), user
and embedded custom dashboards that have been shared with you, add and edit
content external content, and view external content that has been shared

InEight Inc. | Release 24.3
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Permission
Name Description Level

with you. This permission also gives you access to create, edit,
and delete your own folders (these folders are only available at the
individual user level). This permission is the parent of all other
permissions in Dashboards.

View estimate
dashboard

Allows you to view the InEight Estimate dashboard and any other  Base
custom derivatives of this dashboard that have been shared with user
you.

Base
dashboards, this permission does not give sharing access. This user

Edit and delete Allows you to edit and save custom versions of the standard
custom

dashboards permission is necessary for you to be added as a collaborator on a
dashboard that is shared.

User level Allows you to share your custom dashboards and embedded Base

sharing content with other individual users. user

Project level Allows you to share your custom dashboards and embedded Project

sharing content with all the users on a project. You can only do this for Admin
projects that are assigned to you in Platform.

Organization Allows you to share your custom dashboards and embedded Org

level sharing content with all the users in an organization. You can only do this ~ Admin
for organizations that you are assigned to in Platform.

Reporting APIs Allows you to access to all the data in the reporting APIs for the Base
selected products. user

View shared Allows you to hide all standard dashboards and limits the list of Org

dashboards dashboards and embedded content a user can see to only those ~ Admin

and that have been shared with them individually. The permission

embedded limits dashboards and embedded content shared with a user

content only assigned to the project or organization level.

1.3 DASHBOARD FOLDERS

In Explore, you can create folders to organize the various types of dashboards you create. This can help
to easily identify dashboards you may refer to on a weekly basis versus monthly basis or dashboards
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you create for an executive level versus a field operations level. In a later lesson, you will learn how to
modify and create these additional dashboards.

1.3.1 Folder Creation

The following Step by Step walks through the two ways you can create a dashboard folder.

1.3 Step by Step 1 — Create Dashboard Folders

Option 1:

1. From the Dashboards page, click the Add Folder icon to add a folder.

All dashboards -

Add folder -
M BNEE

Change issue dashboard
Meodified on: 0472472019 12:51:25 AM 'i:?
Created by: Systemn

» Adialog box opens and prompts you to name the folder

2. Inthe Save Folder As field, type Example Folder, and then click Save.

Save folder as

Example Folder
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* The new folder will now show on the left panel as shown below.

All dashboards -

Search

v [ Example Folder

o . Others

Change issue dashboard
Modified on: 04724/2019 12:51:25 AM 'i:?’

P

Option 2:
1. Click the three Ellipses Context menu icon to the right of the new Example Folder.
* A slide-out panel opens

2. Click Add Folder.

[E) Add folder F®<

Example Folder H Add folder
. 2| ® oeletefolder

= Moveintofolder

Rename folder

3. In the Save folder As field, type Example Folder 2, and then click Save.
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Save folder as

Example Folder H

Cancel

» A sub-folder has been created

All dashboards -

Search.

~ B Example Folder

v [ Example Folder 2

TIP Besides adding folders, you can edit, share, move, set as the default
dashboard or delete the dashboard via this same Context menu icon.

AW Example Folder 2

hboard .
06/11/202002:54 AM H
611 H
oftu

Edit dashboard

Sharing

Move into folder

lil A

Move out of folder

Set as default

B <

Print

®

Delete dashboard

1.3.2 Move Dashboards to a Folder

The following steps walk you through how to move a dashboard into a folder.
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1.3 Step by Step 2 — Move a Dashboard into a Folder

1. From the Dashboards page, click the three-ellipses Context menu icon of the Operations
dashboard.

2. Click Move into Folder.

[ B < I@ Daily F

M

(Created by: System

- Project

Material tracking dashboard .
Last data refresh: 03/12/2020 12:08 AM H All
Created by: System
nat test .
Last data refresh: 03/11/2020 02:49 PM H Plan Status
Created by: Matalie Takacs

All

0GC - Quantity Reports
Last data refresh: 03/12/2020 02:56 AM
Created by: jakob sjuts-ptr

Operations dashboard (Default) . =
Last data refresh: 03/12/2020 02:56 AM = " -
Created by: System . I_“_'| Edit dashboard
Operations Dashboard - Catie — - 0
Last data refresh: 03/12/2020 02-56 AM : |L= Moveintofolder
Created by: Catie Williams
Operations- my o A=y Print

pe 5- My org . =
Last data refresh: 03/12/2020 02:56 AM <l -
Created by: Matalie Takacs

¢ A dialog box opens with a drop-down list to select the folder for which you want to move
the dashboard into

Move dashboard Operations dashboard into folder

Cancel Save

3. Click the drop-down arrow, and then select Example Folder.
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Move dashboard Operations dashboard into folder

~ B Example Folder h

~ B Example Folder 2 -

~ B Others

4. Click Save.

1.3 Dashboard Folders

» The Operations dashboard will now be located within the Example folder

~ B5 Example Folder

v @B Example Folder 2

TIP You can use the same Context menu icon to remove a dashboard from a

folder.

Explore

Al (22) -

Add folder

/~ [ Example Folder

v I Example Folder 2

Operations dashboard (Default)
Last data refresh: 02/04/2020 02:36 AM
Created by: System

Change issue dashboard
Last data refresh: 02/03/2020 05:33 PM
Created by: System

Connected analytics utilization
Last data refresh: 02/03/2020 09:50 PM
Created by: System

Contract dashboard

«

t—'\ -

.
Il

]

@ Daily Plan Surmmary

Edit dashboard

Move into folder

Move out of folder

Print

InEight Inc. | Release 24.3
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1.4 DASHBOARD FAVORITES

You can mark one or more dashboards as your favorite by clicking the Favorites icon on the right side
of any dashboard. This can be done on the two system-created dashboards or any dashboards you
create. This is a convenient way to access dashboards that you use often.

Click the Favorites icon next to the Project Performance dashboard.

@e

J[eg2 The dashboard now shows up under the Favorites header when selected from the drop-
down list. The star remains yellow.

Explore «

Favorites (4) a Search...

Al (27)

#| Favorites (4)

Shared (0)

Shared withme (2)  poard (Default)
3/12/2020 02:56 AM

External content (0)

miciyne wommprance wons dashboard
Last data refresh: 03/12/2020 01:04 PM
Created by System

KL manhour curves
Last data refresh: 03/12/2020 12:25 AM
Created by Karen Loftus

Froject performance dashboard
Last data refresh: 03/11/2020 08:49 PM

Created by: System

1.5 DASHBOARD SHARING AND COLLABORATION

The concept behind sharing a dashboard evolved as a means to save time and energy for those
working together who share similar data needs. Sharing a dashboard may be a perfect option when the
original dashboard doesn’t need to be edited by the person who is viewing the shared dashboard.
Collaboration goes a step further by granting the person with whom the dashboard is shared,
permission to collaborate on and edit the dashboard. Think of collaboration as a subset of sharing,
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meaning you cannot collaborate on a dashboard until the dashboard is able to be shared. Only system
dashboards that you personally have edited and renamed can be shared.

To share a system dashboard you must first save it as your default dashboard, re-save and re-name the
dashboard, and then you can share or collaborate.

The word "Default" after the dashboard name represents your default dashboard, and Sharing is
grayed out and unavailable as it is a default dashboard setting.

1.5.1 Set a Dashboard as Your Default

Initially, no single dashboard in InEight Explore is considered your default dashboard. Until you choose
to share a dashboard, or collaborate with others, does it become an important function.

In order to share or collaborate with others on a dashboard you initiate, it must first be set as your
default dashboard.

To set or change a dashboard as your default:
1. Click the 3-dot ellipses on the right side of your desired dashboard.

Operations dashboard .

Last data refresh: 06/11/2020 02:54 AM - faul
Created by: System / Current Default
Ops Dashboard - KL (Default) .

Last data refresh: 06/11/2020 02:54 AM -C -

Created by: Karen Loftus

All Products
Created date: 06/08/202001:52 PM
Created by: Matalie Takacs

Edit dashboard

RY

Sharing

A

Change issue dashboard .
Last data refresh: 06/10/2020 05:39 PM -
Created by: System

Move into folder

Ivl

Connected analytics utilization
Last data refresh: 05/17/2020 10:43 PM
Created by: System

Set as default

<

Contract dashboard .
Last data refresh: 06/10/2020 0240 PM -

Created by: System \

Contract Dashboard - KL .

Last data refresh: 06/10/2020 0:40 PM ! (X Delete dashboard
Created by: Karen Loftus

Control Audit Dashboard
Last data refresh: 06/09/2020 02:43 AM
Created by: System

2. Select Set as default.

* You have now set (or changed) your default dashboard

1.5.2 Share a Dashboard with Others

After a dashboard is shown as your default, the Sharing option becomes available to you.
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The Operations Dashboard below does not have the Sharing option available as it is a System
dashboard and it has not yet been set as the default and re-named.

Operations dashboard )
Last data refresh: 02/06/2020 02:52 AM E Edit dashboard
Created by: System

[,

Ops Dashboaliy KL
Last data refresh: 02/06/2020 02:52 AM
Created by: Karen Loftus

Move into folder

I'I

Move out of folder

I-I

Change issue dashboard
Last data refresh: 02/05/2020 05:51 PM

-

Ll
Created by: System *.

:

L ]

Set as default

Connected analytics utilization
Last data refresh: 02/05/2020 03:44 PM

Created by: System Print

W <

Cantract dsehhoard

Conversely, the personalized, re-named dashboard called Ops Dashboard — KL has the Sharing option
available.

Ops Dashboard - KL
Last data refresh: 02/06/2020 02:52 AM
Created by: Karen Loftus

Change issue dashboard *
Last data refresh: 02/05/2020 05:51 PR -
Created by: System

Edit dashboard

o>
AN

Sharing

Move into folder

I'I

Connected analytics utilization
Last data refresh: 02/05/2020 09:44 PM
Created by: System

Move out of folder

I‘I

Contract dashboard
Last data refresh: 02/06/2020 03:36 AM
Created by: System

Set as default

Contract Dashboard - KL
Last data refresh: 02/06/2020 03:36 AM

<

Created by: Karen Loftus Print
dan project share test
Last data refresh: 02/06/2020 07-02 AM : ® Delete dashboard

Created by: dan millers

1.5 Step by Step 1 — Share a Customized System Dashboard

1. Select a system dashboard to share.
2. Click the 3 dot ellipses on the right side of the system dashboard name.
3. Click Set as Default.

Page 34 of 95 InEight Inc. | Release 24.3



Explore User Guide 1.5 Dashboard Sharing and Collaboration

! o™
Operations dashboard
Lant data refrash. 020612020 0252 AM * : [ Edit dashboard

Created by: System

Change issue dashboard .
Last data refresh: 02/05/2020 05:51 PM -
Created by: System

Move into folder

I'I

Move out of folder

IAI

Connected analytics utilization .
Last data refresh: 02/05/2020 03:44 PM =
Created by: System
«” Setasdefault

Contract dashboard .
Last data refresh: 02/06/2020 03:36 AM =
Created by: System :

¥ Sy E!l Print
Contract Dashboard - KL (D‘Efﬁ!.llt} . . =

Click the 3 dot ellipses again.

Click Edit Dashboard.

Make edits and go to File > Save As.
Re-name the dashboard.

Click Save.

© N o 0 s

Save this dashboard as

Ops Dashboard - KL

Cancel

9. From the newly named dashboard, click the Sharing option.

[ it dashboard
Sharing

Move into folder

il Hil | A

Move out of folder )

Set as default

<

®

" | ® oelete dashboard

10. Select with whom you would like to share the dashboard by selecting an option from the
drop-down list. Options include:
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e Organization
» Project

e Person

Share dashboard with

Dashboard Ops Dashboard KL

Person

Organization
Users who have access to the organization

Project
Users who have access to the project

Person
Users who have access to the system

[ Projects

No shares selected

Organizations

No shares selected

» For example, if you choose to add a person, you can begin typing the name of a
person’s email address to be guided to select an individual. A similar concept is
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available for Project and Organization

Share dashboard with

Ops Dashboard KL

Person -

paul be

Paul.bennion@ineight.com

Users Can edit

No shares selected

Projects

No shares selected

Organizations

No shares selected

(o) (D

11. Click Share.
» A Dashboard Shared notification will briefly appear on the top of your screen

» Now, the Shared icon is visible to the right of the dashboard name

Ops Dashboard - KL
rs

12. ey =0 Elevated permissions are required to share at the project and org level.

Al 2 Use caution when using the Organization option, as all individuals will see this new

dashboard option upon their next sign-on to Explore.

With each new log in to Explore, newly shared dashboards will show the yellow New! tag next to the
dashboard name. Afterward, the New indicator will not show. Hovering over the Share icon indicates if
the dashboard is being shared with you, or if you are sharing the dashboard with others.

A black Share icon indicates a dashboard is shared by you.
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collaboration Test -
Last data refresh: 01/31/2020 12:46 AM =
Created by Matalie Takacs

Connected analytics utilization ou are sharing this dashboard
Last data refresh: 01/30,/2020 10:44 PM ~

A blue Share icon indicates a dashboard is shared with you.

Collaboration - Catie Testing

Last data refresh: 01/31/2020 04:02 AM ot E
Created by Catie Williams
This dashboard is being shared to you
collaboration Test =
Last data refresh: 0173172020 12:46 AM "i -

Created by Matalie Takacs

Click the blue Sharing icon to view the Sharing details for that specific shared dashboard. Click Close to
return to the dashboard.

While you cannot edit others’ dashboards, you can save your own copy of it and make your own
modifications to it. When changes are made by you, others whom you share the dashboard with will
also see your changes.

1.5.3 Collaborate on a Shared Dashboard with Others

Collaborating on a dashboard gives the person with whom the dashboard is shared not only the
permission to view it, but also to edit the file. Any changes made will be visible to all parties who have
access to the shared dashboard.

Using the process above, once you have gotten to the step of selecting who the dashboard will be
shared with, in our example, we'll be sharing the dashboard with just one person.

Checking the Can Edit box and then clicking Share provides the person, project or organization the
ability to collaborate with you on the shared dashboard.
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Share dashboard with

Dashboard Ops Dashboard - KL

Person

Users Can edit

Paul bennion@ineight.com [

Projects

No shares selected

Organizations

No shares selected

= Remove all sharing Cancel m

1.5.4 Remove Sharing

For any dashboard you create and share, you may also remove sharing. By hovering over the Sharing
icon, you can identify the reports you have shared with others.

1.5 Step by Step 2 — Remove Sharing

1. Click the black Sharing icon.

2. Either select Remove all sharing to remove all people from sharing mode, or the click the
Remove Sharing red circles next to the names of those to remove.
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Share dashboard with

ard Ops Dashboard - KL

e This change is instantaneous
» A dialog box will briefly appear to confirm the removal has occurred

1.5.5 Embed External Content
Embedding external content in InEight Explore means you can expose dashboards you have on your
Power Bl service or Tableau server in the InEight Explore application.

While your organization is still responsible for maintaining security and maintenance of the dashboards
and data behind them, you can have all your dashboards in one place and it eliminates the need to
bounce around different windows to look at dashboards that may contain more than just InEight

Application data.

1.5 Step by Step 3 — Set-up Adding External Content

1. Click the Add External Content icon.

frh' Explore Dashboards
Explore «
All (28) hd Search...

‘ Hl <
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2. Inthe dialog box, add the name for the new report, in addition to the Source for the
external content.

3. Click Save.

X

\ i Instructions

Embed external content

Name Source
https://www.ineight.com

Hint: please provide a url beginning with https://

Disclaimer

NOTE - Your use of external links including the sites or tools the links relate to (“links") are not supported or
managed by InEight. InEight is not responsible for content on or access to links. Issues with content or
operation of links need to be referred to the link owner. InEight assumes no legal liability or responsibility
(including without limitation non-infringement) as to the operation, use or content of links.

Cancel

TIP Click the Instruction icon to be taken to the Guide for embedding content in
Explore.

» The resulting saved report appears alphabetically in your list of reports. The External
Content identifier is also shown.

S HE® <

(NLNTT)

Last data refresh: 03/12/2020 03:02 PM E -
Created by: dan millers

Embed Test
Created date: 03/12/2020 03:44 PM
Created by: Karen Loftus

InEight Compliance forms dashboard
Last data refresh: 03/12/2020 03:02 PM
Created by: System

 Clicking on this dashboard takes you to the https:// Source page shown above

4. Before leaving the page, and in the event you need to save this new report, click the Save
& Exit button.
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Leaving this page will abandon any unsaved changes.

[ Cancel ] [ Exit without saving ]

5. This allows you to type in a dashboard name, and then click Save.

Save this dashboard as

DB with Embedded External Content

Cancel

6. Search for the resulting dashboard, again alphabetically.

DB with Embedded External Content
Last data refresh: 0:3/12/2020 02:56 AM
Created by: Karen Loftus

1.5.5.1 Deleting an Embedded Dashboard

As with other dashboards, dashboards with embedded external content can be deleted.
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1.5 Step by Step 4 — Delete an Embedded Dashboard

1. From the list of dashboards, click on the desired dashboard to delete.
2. Click the Delete Dashboard icon.

mp F®<

3. You will be asked to confirm the deletion. Click Yes.

Are you sure you want to delete Embed Test 27

1.5.6 Share External Content

Sharing embedded content allows you to have one place to view all reporting and ensures that
everyone in your organization is looking at the same reporting.

1.5 Step by Step 5 — Share External Content with Others

1. To share external content that you have already embedded into Explore, click the Sharing
icon, and then the vertical ellipses for the external content.
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Created by: Karen Loftus

Control Audit Dashboard .
Last data refresh: 06/09/2020 02:49 AM =
Created by: System

Edit external content

dan project share test Sharing

Last data refresh: 06/11/2020 09:22 PM
Created by: dan millers

ddd
Last data refresh: 06/11/2020 09:22 PM
Created by: dan millers

HIFN IS

Move into folder

Set as default

v
Embedded content ~
Created date: 06/12/2020 05:54 AM ok (X) Delete exteral content
Created by: Karen Loftus
Embedded sharing \- .
Created date: 03/20/2020 09:27 AM < =
Created by: Natalie Takacs

2. Then in the dialog box, select the appropriate Organization, Project or Person from the
drop-down list to apply sharing.

Share dashboard with

Dashboard Ops Dashboard - KL

Person

Organization

Users who have access to the organization
Project

Users who have access to the project

Person
Users who have access to the system

| Projects

Mo shares selected
Organizations

Mo shares selected

Current selections

© Removeal Sharing

3. When a dashboard is shared with you, if you already have a Power Bl login, click Sign-In.
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[m Power B

Sign-In

4. Torequest access to a shared report, click the Request access button.

[m Power Bl

Fequest access

5. Depending on your authorization level, you may get another dialog box to request access.
Click OK.

Request access

() Let's get you permission to view this report.

6. You can add a personal note, and then click Send request.
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Request access

Submit a request below.
Add a note (optional)

Wlenp=0 Clicking the Sharing icon of any dashboard that has been shared with you res-
ults in a dialog box indicating the source, owner and created date for the

share.

Sharing details

Source https://app.powerbi.com/reportEmbed?reportid=ab983255-5899-47d5-
8707-112da38ea971&groupld=cadab5a5-Thd5-4a27-84ad-
530f05854209&autoAuth=true&ctid=bd552577-889f-46d7-9b56-
1220279c9c0&config=eyJjbHVzdGVyVXJsljoiaHROCHMELy93YWJpLXd
lc3atdXMtcmVkaXJlY3QuYWSshbHIzaXMud2luZG93cy5uZ XQvin0%30

Owner Matalie Takacs

Created date 03/20/2020 09:27 AM

Close

1.6 DASHBOARD EXAMPLES

The Package Milestone dashboard lets you see information about user-defined milestones in the
procurement process over time. A second tab details bid package information at the line item level
with the ability to link back to InEight products.
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1.6 Step by Step 1 — Package Milesetone Dashboard

1. From the Dashboards page, click the Package Milestone dashboard.

2. Select a Project drop-down title.

» Note you may also scroll to search for a project or type in a project name in the
search bar to select a project

3. Click Select All.
Close the Dashboards panel.
» The summaries, graphs and data presented here are specific to this project

¢ You should see the updated Package Milestone dashboard as shown below

r(\ Project Package Type Milestone Primary Reporting Date Range
\/d Package Milestone | [a o] [an | [a o apspots 702
@5Scheduled @Forecasted @Actual @ Scheduled Cumulative @ Forecasted Cumulative @Actual Cumulative
5k
/_ 16K
/ .
/' 12K
« 10K
o
6K
i«
1K
2K
llull"”llul'..,,, -
2020 2022

2018 July 2018 | August2018 | September 2018 October 2018 | November 2018 | December 2018 | January 2

5. From the Milestone drop-down list, deselect all but the Delivery item.
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Milestone

Delivery N

O LI Sy
Delivery

Demande de propositions
Emission aux fins de sou...
lssued for bid

Issued for owner review
lzsued for review

6. The graph now changes:

Explore User Guide

((\ Project Package Type Milestone Primary Reporting Date Range
\/)) Package Milestone vooa v Delivery A vospon a7
Selectall O O
Andlisis técnico de la ofe..
% Delivery
Delivery123
Demande de propositions
‘®Scheduled @Forecasted @Actual @ Scheduled Cumulative @ Forecasted Cumulative @Actual Cumulative Emission aux fins de révi...
Emission aux fins de révi..
Emission aux fins de sou...
Emitido para revision 2300
1.200 Emitido para revisién del..
Issued for bid
1,000 2,000
200
1,500
600
1,000
I
400
500
200
. " -I-l—l-'-l-—rrl—ﬁ-l‘l e | T - _ .
2018 2019 2020 2021 2022 2023
October 2017 | November 2017 | December 2017 | January 2018 February 2018 | March 2018 April 2018 | May 2018 | June 2018 July 2018 August 2018 September 2018 October 2013 | November 2018 | December 2018 | January 24
| Scheduled | 4 2 2 13 I 11 35 43 30 30 4% 74 50 1,307 50
| Forecasted | 1 3 B 12 7 21 29 46 43 4 7 56 1304 sz
El 1 2 2 12 12 12 1 1 1 3 3
Scheduled Cumulative [ 8 21 2 4 78 121 151 181 221 301 360 1,667 1717 1
Forecasted Cumulative 5 8 16 ) 45 66 e 1a1 186 221 304 360 1,664 1716 1
Actual Cumulative 3 4 6 3 20 2 24 45 46 41 50 53 53 E
< >

7. Change the Date Range to a shorter period of time.

8. Click the light blue colored Forecasted Cumulative column for the tallest month. Your report

should look like something like this:

Page 48 of 95

InEight Inc. | Release 24.3



Explore User Guide 1.6 Dashboard Examples

('(\ Project. Package Type Milestone Primary Reporting Date Range
\/)) PaCkage Milestone Al v ~  Delivery v Al ~ 9/30/2019  &/11/2022
Y =2
@5cheduled @Forecasted @Actual @ Scheduled Cumulative @Forecasted Cumulative @Actual Cumulative
180
— 500
160
140
400
120
100 00
20
200
60
40 /
| 100
20 W= A B =
o 0
Jan 2020 Jul 2020 Jan 2021 Jul 2021 Jan 2022
January 2020 | Total
173 173
169 169
173 173
169 169
59 59

9. Click the Focus = icon for a better view of the graph.

10. Click < Back to Report to return to the main view.

( Back to report TOTAL MILESTONES BY MONTH

@ Schedul=d @ Forecasted @ Actual @Echeduled Cumulative @ Forecasted Cumulative @ Acuwal Cumulative

11. Click the Filter - icon, on the upper right side of the graph.

12. Notice now the two filters that appear, Date and MilestoneName. Click outside the box to close
the dialog box.
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'?

T Filters and slicers affecting this visual

Date
is on or after September 2019 and is before
June 2022

MilestoneName
is Delivery

Il

Package Milestone Header Values

The following table provides explanation of scheduled, forecasted, actual and cumulative (scheduled,

forecasted and actual) packages at user-defined milestones.

Project Identifies the project.
Package Type Identifies the project options.
Milestone Identifies the user-defined step in the project.

Date Range Dates, as selected in the calendar.

Project Package Type Milestone Primary Reporting Date Range

All s All e Delivery e All Y 9/30/2019 6/11/2022

ao

Click the Schedule Detail tab at the bottom of the page.
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Project Package Type Milestone Name Date Range

@ Package Milestone Graph Al v

6/11/2022

O

Al ~ Delivery ~ 9/30/2019

s A

Forecasted | N
Completion

Package Id | URL Desaription Package Type Milestone Discipline Scheduied
Gompietion

Delivery Conaete

act/Packages? Anchor Boits / Embeds

'addBidPackage/overviewPadkage/4276

January 2020 4276 | fAopCor
projectic

Schedule Detail

‘ Package Milestones

1.6 Dashboard Examples

 Inthis view, line item level detail is available with the ability to link back to other InEight
applications. Filtering, sorting and adjusting column width are options available for further

ease in analysis.

Previewing Meta-data

Right-click on any header, and then select Visual table to view the meta-data further.

Detailed data will appear:

<
Date, Package Id, URL, Description, Status, Package Type, Milestons, Discipline, Scheduled Completion, Forecasted Completion, Actusl Date, Available Float Remain
|, Letter of intent/Award, Subcontract, Delivery, Subcontracts, /2019, 10/1/2019,, 0
1, Fiber Optic Catle Gland and Termination, Letter of d, Subcontract, Del 0
4, Lube Ol Flushing, Letter of intent/Award, Subcontract, Delivery, Subcontracts, 10/
Package/1057, Site/Yard FW/Fitting Coating, Issued for review, Subcon
Freight, Delivery, , 10
er review, Engineered equipm .0
/Packagesproject] ances and Back charges, 10/06/2019, 10/6/2019, , 0
/PackagesTora)
/Packages?project] ddBidPackage/oy
/Packages?projectid=12342#/ad0BidPackage/ov for qwner review, Engineered equipm
/PackagesZproject] ddBidPackage/ove Buyout reserve, Delivery, ,
/PackagesZprojectl v, Engineered equipm:
/PackagesTproject] Engineered equipme
tract/Packages?projectid=3#/add8idPackage/over view, Engineered equipment, Delivery, ,
AppContract /Packages?projectid=34/add8 dPackage/ov ackage/4096, T-Line Procurement - OH Cable and OPGW, Issued for owner review, Permanent material, Delivery, Electrical, 10/t v
< >

Press <Back to report to return to the default view.
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While some dashboard graphs offer the ability to Drill Up, Drill Down, Go to the Next Level of the
Hierarchy, and Expand all down one level in the Hierarchy, most other graphs include the following

options:
I T S
1 Filter Filters and slices data in a visual.
2 Focus mode Expand one visual in the dashboard.
3 More options Opens additional options.
4 Export Data Export data only to Excel (not visuals).
5 Show as a Shows data/chart in a larger view.
Table
6 Spotlight Focuses dashboard on one specific visual.
7 Sort Sort data in descending order.
descending
8 Sort Sort data in ascending order.
ascending
9 Sort by Allows you to sort by status or form.

e Q)
100000 - PKS Incs B} Visual table 6
= Spotlight

ggggg

100000 - PKS It 1% Sortdescending

L4
@ 1% Sort ascending
100000 - PKS I’ » @
N

Sort by
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1.7 API DOCUMENTATION

1.7.1 APl Documentation Overview

From the home landing page, click the Main menu icon (&), and then click Explore >
APl Documentation.

INEIGHT @

CS Chris

FAVORITES

5100000 - PKS Inc

SETTINGS

& All projects & organizations
=

iin Master data libraries

2% Suite administration

@ Profile

CONNECTED ANALYTICS

@ Report
@ Explore

Dashboards

API documentation

A new browser window opens to the InEight Knowledge Library Explore Resources tab. In the API

Documentation section under the InEight product are the documents that represent each data
endpoint InEight offers for self-service reporting.

To access a report, in the APl Documentation section, click the + icon for the product to expand the list,
and then select a file name. The document opens in a new browser window. Each APl document
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1.7 API Documentation Explore User Guide
includes an Overview of the selected API, a table of Relationships and Dependencies, Details,

Supported Filters, API Fields and Field Descriptions, along with a Sample and Data Validation when
applicable.
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2.1 CUSTOM DASHBOARDS

In Explore, you can edit the standard dashboards in order to create new custom dashboards and
visualizations by modifying standard dashboards to meet the needs of your project. You cannot create
dashboards from scratch, but you can edit the standard dashboards and save them as new custom
dashboards.

2.1.1 Edit Dashboard

The following steps walk you through how to edit an existing dashboard to create a new dashboard.

2.1 Step by Step 1 — Edit a Dashboard

1. From the Dashboards page, click the Context menu ellipses next to the Operations
dashboard.

2. Select Edit dashboard.

Mvanced 'nlurk P'a-ckaqmq Dnshboud

ta el

: e J '._. :'.—"'

LLL]
*,
m
]
(i
=
-7

Cihlhgl.- |=:uc dl:hbuud
;. 9 06 58 ALl

b= Move into fokder

Cnruutled anahmc! unm ation
1 data refres i 070 Akd

reated by v Ep {ef
C-:-mrlctdnhbmrd =
.-\.'.:"J'J'!" she 0 2021 1213 AM H B Pt

eated b o ]
Contract Dashboard - KL 1l 60 .
List data refreshe 0171 272020 12:13 AM H ) elete

Created by Karen Lofus

3. The Visualization and Fields slide-out panels open on the right side of the screen.
» Avyellow New page icon appears next to the page number at the bottom of the screen

4. Click the New page icon to add a new tab.

Page 56 of 95 InEight Inc. | Release 24.3



Explore User Guide 2.1 Custom Dashboards

Operations Operations - Acco

¢ Your screen will now look something like this

@ EBpore v  Dashboards v ® 0 e @
Explore & Fev Viwv D Epore v Al Teebor O Shapesv 53 Buttors [ Ve
Al (27) - Search Bl sookmarks X VISUALIZATIONS FIELDS

Report bookmarks

Bm o <

A Example Folder

I Example Folder 2

fend | s Account Code PFTrend | 1 Cost tem PFTrend | Project PFTrend | g Project GLTrend | g Executor PFTrend | Page1 | o

5. Double-click on the default page name and type in man hours.

¢ Your tab will now look like this:

tor PF Trend man hours -+

6. From the drop-down menu, click File > Save as.
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& File v View

P Save as
j Save a copy of this report

Save this dashboard as

Ops Dashboard KL

Cancel Save

7. In the dialog box, name the custom dashboard, and then click Save.

2.1.2 Dashboard Customization
From the Visualizations and Fields slide-out panels, you can add chart, graph and card visualizations to
your dashboard and populate them with the appropriate data fields.

You cannot change the data source for the dashboard. The dashboard comes pre-connected to a
dataset you may use to edit or add visualizations and filters.

Visualizations and Field slide-out panels are utilized for the following unique purposes:

Overview - Filters, Bookmarks, Visualizations and Fields Slide-Out Panels

I T

1 Filters slide-out ~ Various ways to cut the data using selections from the Fields slide-
panel out.

2 Bookmarks Customizable saved dashboard views to quickly access frequent
slide-out panel dashboards.

3 Visualizations Charts, Graphs, and Cards selection for dashboard tab.
slide-out panel
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2.1 Custom Dashboards

Overview - Filters, Bookmarks, Visualizations and Fields Slide-Out Panels (con-

tinued)

I T T S

4 Charts/Graphs

5 Fields, Format,
Analytics

6 Fields slide-out
panel

7 Data Fields

5 Filters o D

O search
Filters on this page

Add data fields here

Filters on all pages

IsActive
is True

Add data fields here

Various charts, graphs, an PowerApps for PowerBI.

Format provides page information. Fields allows for adding value
data fields and drill through capability. Analytics modifies the lines
(min, max, average, etc.) shown in the selected chart or graph.

Contains data fields to add to your visualizations to report on in
your dashboard.

Data from InEight Project Suite to add to fields such as Axis,
Legend, Values, etc. under the Visualizations slide-out panel.

Bookmarks 9 X Visualizationse> Fields @ >

%MEMEM A2 Search

Report bookmarks -~

[l add [ View

Default State (G/L)

~ B AccountCode
~ B Calendar

PF State ~ B Costitem
Account Code Page P... ~ B DailyPlanSumma...

Account Code Page G... ~ BB PlanProjectProgr...

Account Code Perfor... /O search ~ BB Project
Account Code Perfor...
Project Scorecard GL ... = TEE L o
Project Scorecard PF ... v Page size
Curves GL On
“ Page background
Curves PF On
~ Page alignment
~ Wallpaper

~ Filter pane

~ Filter cards

The following Step by Step walks you through adding a graph visualization to your dashboard reporting
on Project Progress and man hours.
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2.1 Step by Step 2 — Create a Graph

1. Under the tab you created in Step by Step above, on the Visualizations slide-out panel select the
Line chart & visualization.

2. To make more space, hide the Dashboards slide-out panel, Filters slide-out panel and close
Bookmarks.

X | VISUALIZATIONS FIELDS

Operations dashboard

DRILLTHROUGH

Cross-report
ofO—

CosthemTrend o Account Code Trend | . Executor Trend Aceount Code PF Trend CostltemPFTrend | g, Project PF Trend Picject GLTrend g Executor PFTrend | man hauts

3. Enlarge the Fields slide-out panel by sliding the left border toward the left to increase the
Fields selection area.
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VISUALIZATIONS

o il K =
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CalendarYearShort

Legend

Add data fields here

FIELDS

OO0O0Oo0Oooooog

AccountCode

Calendar

CalendarDate
CalendarDayOfMonthNumber
CalendarDayOfYearNumber
CalendarMonthMName
CalendarMonthNameletter
CalendarMonthMNameShort
CalendarMonthNameYearShort
CalendarMonthMNumber
CalendarQuarterName
CalendarQuarterNumber

2.1 Custom Dashboards

4. Under the Fields slide-out panel, navigate to the Calendar and click the CalendarYearStr check
box, and the selection will populate in the Axis.

Hoas
CalendarYearShort
Legend

Add data fields here
Values

Count of CalendarfearS

Tooltips

Add data fields here

DRILLTHROUGH

O
O
O
O
O
O
O
O
O
O
O

o

0
O

CalendarDayOfYearMumber
CalendarMonthMame
CalendarMonthNameletter
CalendarMonthMameShort
CalendarMonthMNameYearShort
CalendarMonthNumber
CalendarQuarterMame
CalendarQuarterMumber
CalendarWeekMumber
CalendarYear
CalendarYearDashMonth
CalendarYearDashQuarter
CalendarYearShort
CalendarYearStr

5. Close the Calendar Field and scroll down and open the Costltem Field side arrow.
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6. In the Search bar under Fields type C B-.

FIELDS

EX

B Costitem

Cl E-Cumency
O = 9E-TotalCost
% T -TotalmH
L= ¥E-Totalty

7. Selectthe C B - TotalMH check box to add it to the Values section of the Visualizations
slide-out.

8. Clearthe Search bar and close the Costltem field.

9. Open the Daily Plan Summary Field and select ManHoursApprovedDate. Modify the Date
Hierarchy to match this:

10. Close the DailyPlanSummary field.
11. Expand the graph size by pulling the lower right corner of the graph downward.

12. Open PlanProjectProgressand select the following fields:
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a. ApprovedEarnedMHrsbyCBQtyCBMHTrs
b. Cumulative ApprovedMHrsGLbyCBQtyCBMHTrs
C. SubmittedEarnedMHrsbyCBQtyCBMHrs

» On the dashboard on the left, the graph displays your submitted earned man hours
and compares that against approved earned man hours

13. By clicking each Values drop-down fields, you will see each is intuitively using the mathematical

sum function.

Legend
Add data fields here
Values

C B-TotalMH
ApprovedEamedMHrsbyCBOtyCBMHrS
Cumulative ApprovedMHrsGLbyCBOtyCBMHIs
SubmittedEamedMHrsbyCBOtyCBMHrs

Tooltips

Add data fields here

DRILLTHROUGH

Cross-report
of 0—

Keep all filters
on—8 Court

Standard deviation
Add drilithrough fields here
Variance

Median

14. On the C B-TotalMH drop down, change the selection from Sum to Average. Notice how the
field name changes.
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Values

C B-TotalMH
ApprovedEamedMHrsbyCBORWCEMHrs
Cumulzative ApprovedMHrsGLbyCBOtyCBMHrs
SubmittedEamedMHrsbyCBOtyCEMHrs

Tooltips

Add data fields here

DRILLTHROUGH

Cross-report

15. Open the Filter slide-out.
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Remnove field

Remove field

Maove

Move to

&F  Sum

Average
Minimum

Maximum

Explore User Guide

Legend

Add data fields here

Values

Yverage of C B-TotalMiH
ApprovedEamedMHrsbyCBOtyCBMHrs
Cumulative ApprovedMHrsGLbyCBCiyCBIMHrS
Submitted EamedMHcbyCBOQyCEBMH=
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VISUALIZATIONS

548714

ManHoursApprovedDate
Year
CalendarYearShort

Legend
Add data fields here

Values

Average of C B-TotalMH

ApprovedEamedMHrsbyCBOyCBMHrs
Cumulative Approved MHrsGLbyCBOtyCEMHrs
SubmittedEarmedMHrsbyCBQtyCEMHrs

Tooltips
Add data fields here
DRILLTHROUGH
Cross-report
offt O—
Keep all filters
on—@

Add driltthrough fields here

2.1 Custom Dashboards

16. Expand the CalendarYearsStr field by clicking on the drop down. Using Basic filtering, select years

2018, 2019 and 2020 to abbreviate the reporting years chart.

InEight Inc. | Release 24.3
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CalendarYearStr
is 2018, 2019, or 2020

Filter type (O
Basic filtering

J]O000RF K&
]
=

DY
365
365
366
365
365
365

DER

Require single selection

17. Right-click inside your chart and select Visual table.

@ Awerage of C B-TatalMH @AppravedEamedMHrsbyCBOryCOMHrs @ Cumulative AppravedMHrsGLEyCBOyCEMHr: @ SubmittedEamedMHmbyCBOCE..

0%

-50K

Drill dawn

Show Next Level

Expand to next level

s Visual table I
Group
Copy »
1506
e 018 ELE 2020
Vil a Y&
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e Your chart should look similar to this:

| 7 Filters P VISUALIZATIONS

pprovedEamedMHrsby... @ Cumulative Appro.. @ SubmitiedEame..

CalendarvearStr  Average of C B-TotalMH  ApprovedEar Cumulative A

2018 000 000
2019 000 000
2020 000 000

SubmittedEamedMHrsb;
is (Al) DRILLTHROUGH

Cross-report

Off O—

Add data fields here

18. Click < Back to Report.

[MHrsbyCBQtyCBMH: - X
IMHsGLbYCBOY - X

2.1 Custom Dashboards

FIELDS

M > ApprovedEamedMHrsbyCBQtCBMHrS
[ B ApprovedEamedMHrsbyCBQt/CBM
[ = ApprovedEamedMHrsbyCBQtyCEMI

O & ApprovedEamedMHrsbyCBQtyCEMHrs running total in Cal..

[ = ApprovedEamedMHrsbyCEQtyCBMHrs

O B ApprovedEamedMHrsbyCEQtyCBMHrs running total in Cal...

[ = ApprovedEamedMHrsbyCEQtyCEMHrs

[ B ApprovedEamedMHrsbyCEQtyCEMHrs running total i Cal...

0 = ApprovedHours
O & ApprovedHours running total in CalendarDate

[ = ApprovedMHrsGLbyCEQtyCBMHrs
[ B ApprovedMHrsGLbyCEQtyCBMHrsindicater
Ao e zot

19. Inthe upper left corner, note the View options available in the drop-down. Change the

Show smart guides toggle to On.

» Doing so makes a vertical bar appear each time it bisects a point in the graph

» Clicking on the bisected point brings up the data, as shown below
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File v View v

3 Fitto page

Fit to width

[#] Actual size
e High-contrast colors > ay
o ¥ Show smart guides O s 11:6L, 200 CEM
B Show gridlines (@ ) Off
#! Snap to grid @ Off
£ Lock objects (® ) of
@ Selection pane @ Off
[] Bookmarks pane @ Off
i O Sync slicers pane @ Off |
N
\\
\
Average of C B-TotalMH  0.00
ApprovedEamed yC MHrs  0.00
Cumulative ApprovedMHrsG QtyCBMHrs -171,426.84
e SubmittedEamedM Q
[ - - |

20. From the View drop-down, turn the Bookmarks Pane toggle to On.

2.1.3 Save Dashboard

There are two ways to save a dashboard.

First, if you are leaving a newly created report where you have modified data, you will receive a pop-up
where you can confirm your desire to save your change.

Click the File > Save As drop down.

B File ~  \iew ~

Fl Save as
/ Save a copy of this report

If Yes in selected, save with a new dashboard name and click Save.
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Save this dashboard as

rman I‘Dl_ufi

Cancel q

» Your dashboard will appear on the left slide-out panel alongside your other dashboard

~ Ba Example Folder

~ [ Example Folder 2

Operations dashboard
Last data refresh. 12/18/2018 08.08 AM
Created by: System

Change issue dashboard
Last data refresh: 12/17/2019 08:10 PM
Created by: System

Connected analytics utilization
Last data refresh: 12/18/201912:12 AM
Created by: System

Contract dashboard
Last data refresh: 12/18/2019 01:36 PM
Created by: System

r L o I

Contract dashboard - KL .
Last data refresh: 12/18/20130136 PM g
Created by: Karen Loftus

dan project share test .
Last data refresh: 12/18/201901:03PM g
Created by: dan millers

ddd .
Last datarefresh: 12/18/2019 01.03PM e
Created by: dan millers

InEight Compliance forms dashboard
Last data refresh: 12/18/2019 0103 PM
Created by: System

iman hours
Last data refresh: 12/18/2019 08.09 AM
Created by: Karen Loftus

a2t [ R

Manhour curves
Last data refresh: 12/18/2019 03:43 AM
Created by: System

Alternatively, if you are leaving an existing report where you have modified data, you will receive a
pop-up where you can confirm your desire to save a copy of your change.

Click the File > Save As drop-down.

Add a name for the new dashboard and click Save.
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File ~ View

Sawve
Save this report

F Save as
y Save a copy of this report

Save this dashboard as

Operations - 1 yeai|

.. =

2.1.4 Dashboard Printing

To print a dashboard, select the three dot ellipses next to a dashboard you created.

~

Advanced Work Packaging Dashboard Edit dashboard
Last data refresh: 01/1 2/2021 0612 AM B

A

Il
."‘_’-I
-

4

Contract Dashboard - KL
Last data refresh: 01/12/2021 1213AM
Created by Karen Lofus

» The dashboard print settings will default the orientation to Portrait. At times, selecting
Landscape will provide a more full page view

TIP To determine what fields are in a given report, click the Report, look at the Fields
pull-out, and open the yellow colored drop-down. Search through the listing for the
field(s) with a solid check-box.

2.1.5 Add a Bookmark

From an edited dashboard, you are able to further personalize your dashboard by adding a new field.
In our example, Approver 1, Ajay GK is a frequent approver. We want to quickly view projects specific
to him. We will do that by adding a new field onto the dashboard then adding a new Bookmark tied to
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him. That way, we can quickly see that view as easily as the default mode, or by clicking on other
default Bookmarks. Let’s see how we did it.

2.1 Step by Step 3 — Add a Bookmark

1. Ensure you are in the Edit dashboard mode of a saved, renamed dashboard.

InEight Compliance forms dashboard
Modified on: 04/29/2019 10:58:36 PM
Created by: System

@ Daily Plan Summary

KL Ops Dashboard
Modified on: 11/21/2019 10:14:21 AM

Created by: Karen Loftus Edit dashbeard

man hours KL
Modified on: 10/14/2019 12:35:16 PM
Created by: Karen Loftus

Delete dashboard

® |

v

Manhour curves
Modified on: 11/06/2019 03:06:19 PM
Created by: System

Sharing

o X X

Y

2. Close the Dashboard pane by clicking the double blue arrows.

Favorites -

All dashboards -

(B Conrok

3. Search the Fields pane drop-down lists to locate the field to add, in our case under the
DailyPlanSummary, we selected Approver 1.

4. Drag that field onto the dashboard.
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5. Using the gray colored handles that surround each attribute, move and re-size it and/or
other attributes until the dashboard fits to your liking.

@ Daily Plan Summary - Organization 1 0 1 0 1

Plan Status @Approved @ Awaiting Approval @Exscution b

Lest ~ 1 Days

£ 1172172019 - 11/21/2019

S7 A ...

Approver 1 - L
| A=y ax |
| I
L — -1

7. On the Bookmarks pane, click the Add icon, which will place a re-nameable bookmark at
the bottom of the Bookmark pane.
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BOOKMARKS

Report bookmarks

[l Add | [b View

Eh‘auﬂ State (G/L)

PF State

Account Code Page PF 5...
Account Code Page GL 5...

Account Code Performa...

8. Double-click the new Bookmark to re-name it.

Curves PF On

Ajay GK

9. Save your dashboard by clicking the Save icon.

plicate this page Save

10. Toggle to another bookmark on the Bookmarks tab.

InEight Inc. | Release 24.3
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BOOKMARKS

Report bookmarks

[1add [} Vview
Default State (G/1)

PF State

Account Code Page PF S...
Account Code Page GL S... h
Account Code Performa...
Account Code Performa...
Project Scorecard GL On
Project Scorecard PF On
Curves GL On

Curves PF On

Ajay GK

11. Then toggle back to your newly added Bookmark. Not only will that Approver 1 be
selected, but all reports and data are filtered to those projects where he is the Approver 1.

Y Filters G BOOKMARKS

Filters on this page

Report bookmarks

Add data fields here

[1add [} view

@ Daily Plan Summary - Organizat o‘l 2 0 0 1 2 Default State (G/1)
ges .

Add data fields here

2.2 DASHBOARD FILTERING

The dashboards in Explore have advanced filtering abilities to make viewing easier and more
customized.

You can filter the information on your dashboards on four different levels:
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2.2 Dashboard Filtering

Visual Level

Page Level

Report Level

Drillthrough

% Filters
Filters on this visual

Daily Plan ID
is (All)

Plan Status
is (All)

Project
top 10 by DailyPlanld

Add data fields here

Filters a single visual on a dashboard. You can select the
date range, account codes, approvers, etc. that you want
shown.

Filters all the visuals on a single page. You can use this to
filter by areas on the project, date range, executor, etc.

Filters all pages in a report. You can use this to filter a report
by project, date range, remaining MHrs, etc.

Used to focus on one aspect of the project. Any other page
or visual that contains this drillthrough value can be
redirected to this drillthrough page for a more focused and
up-close view.

BOOKMARKS VISUALIZATIONS

= D = ik = 1 D Search

FIELDS

Report bookmarks

[1add [bView

Default State [G/1)

AccountCode

Calendar

PF State Costltem

Account Code Page PF 5.

Ay t Code Page GLS...
ceoun ©rage PlanProjectProgress
Account Code Performa...
Project
Account Code Performa...

Project Scorecard GL On

Filters on this page 9
pag b4

Add data fields here

Filters on all pages @

IsActive

is True

Add data fields here

Project Scorecard PF On

Curves GL On

<
Curves PF On Plan Status

Value
Daily Plan ID

Tooltips

Add data fields here

@

DRILLTHROUGH

InEight Inc. | Release 24.3

Cross-report
off O—
Keep all filters

On —@

Add drilithrough fields here
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Drilling down on report data to the meta-data level, can assist in your analysis. Most of the

visualizations on the dashboards display data at a summary level. Drilling down into the visualizations

allows you to see the data at the detail level.

To enable us to view filtering and drill down data better, complete these preliminary steps.

2.2 Step by Step 1 — Filter a Dashboard, part 1

© 0o N o O B

10.

11.
12.

. Navigate to the Contract Dashboard, and then select Edit Dashboard from the Context

Menu (...) icon.

Save your new dashboard using File > Save As appending the Contract Dashboard file
name with your initials.

Close the Dashboards and Bookmarks slide-out panels to give yourself more room to
work.

Select a Project.

Select a Contract Status of All.

Select a Contract Type of All.

Select a Vendor Name of All.

Right-click on the Contract Overview tab, and then select Duplicate Page.
On the duplicate page, delete the following charts:

# of Contracts by ERP Sync Status

# of VCO'’s by Status

# of Payforms by Request Status

By either:

Clicking the ellipses, and then selecting Remove, or

Clicking on the chart, and then pressing the Delete button on your keyboard
Expand the width of the Fields panel.

Expand the # Contracts by Type chart.
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13. Click on each remaining chart to view Fields used.

2.2 Dashboard Filtering

2 Explore - Dashboards + @ O ®
» File v View v (3 Askaquestion &3 Explore v AJ Textbox QN Shapes v B3 Buttons v Visual interactions O Refresh Duplicate this page & Save
#of Contracts #of Contracts Documents 20f VCO's #of Payforms = of Packages
i visuaLizations FIELDS
I{'/\ Contract Overview 4,805 7,900 2,263 1,999 3,460
& ] il
Project ¥ of Contracts by Type - D= #of Contracts by ApprovalSatus (Approver Tooltp) | &
A v I o ‘| o
= o ——
Contract Status I « O°: ApprovalStatus Hierarchy
" . 3 O hermmasns
g [E——
O Approvers
Contract Type e
Al i I O ContractStatus
i # of Contracts by Status O ContractType
¥ VendorName O Contract URL
B 296 O ContacDeseription
15 o 7 7 B Contractid
Ep E ContractScope
&  Count G Value
£
5
3
# of Packages by Milestone (Type Tooltip) L - °a -

# of Contract Docs by Status (Type Tooltip)

53K

DRILLTHROUGH

Cross-report
0f O—

Keep all iters

I8 Count of Executed Contracts

<+ tValueby Approver | 5 VCOValue by Type | o Contract Docs by SubType | 1 Packages by Type 1 Value of Packages by Type = Open and Closed Contracts |, Closeout Detail

I Count of Master Service Agreements
&

02¢
Duplicate of Contract Overview | &

14. On the # Contract by Type chart, click the Contracts Field panel, and then add Status
Hierarchy > Contract Status. Notice how the chart changes.

InEight Inc. | Release 24.3
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# of Contracts by Type I A Y e

Draft 29K

Closed

0.0K

In review 0.0K

ook AFTER

Qut for internal signature 0.0K

Qut for vendor signature

Cancelled 0.0K

Terminated 00K

oK 1K 2K 3K

15. Specifically, with the field added, you now have greater ability to filter the data.

2.2.0.1 Filtering Options

n Filtering Option

1 Drill Up

Drill Down

Go to Next Level in the Hierarchy

Expand all Down one level in the Hierarchy
Filter

Focus Mode

N o O N WOoN

More Options
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6

Navigate to the dashboard that you just created and select Edit dashboard from the Context menu

icon.

Edltdasht:card\n:?J

Delete dashboard

K

r ®

Sharing

T
i1}

ITI

Move into folder

M <

Set as default

Print
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¢ Note the four types of filters:

1. Visual Level

2. Page Level

3. Report Level

4. Dirillthrough

Filters on an individual visual.
Filters on every visual on the report page.

Filters on all pages in the report.

Filters on a single entity in the report.

Explore User Guide

Wlegp=0 For the remainder of this section, data will be represented by the Number of Con-
tracts. Alternatively, by moving the toggle in the other direction, all data would be
shown by Contract Value. Similar functioning toggles exist in other types of reports

for ease in viewing data in an alternate format.

Contract Status

Al

# of O Value

<

v

Having followed the previous steps, your screen should now look similar to this:

» v Viewv

@ Contract Overview

Project

Al

Contract Status

Count C’Va\ue

Contract Overview - KL

# of Contracts by Type

#of Packages by Milestone (Type Tooltip)

4,805

T3 Aska question

# of Contracts Documents #0f VCO's

7,900 2,263

#of Payforms

1,999

#of Contracts by Status

o m

# of Contract Docs by Status (Type Tooltip)

3,460

# of Contracts by Approval Status (Approver Tooltip)

Value by Approver | 1, VCO Value by Type | o Contract Docs by Sub Type | Packages by Type | g Value of Packages by Type |, Open and Closed Contracts:
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DRILLTHROUGH

Cross-report

oro—

Keep all fiters

S Eploe v AD Tetbox G2 Shapes v B3 Buttons [ Visualintersctions v O efesh [T Duplistethizpaze = Ssve

FIELDS

[m}
[m}
[m}

[m}

[m}

[m}

[m}

[m}

[m}

[m}

[m}

o
[m}

[m}

Os

O

O

O

O

O

O

O

O

[m}

[m}

[m}

[m}

[m}

[m}

=
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2.2 Step by Step 2 — Filter a Dashboard, part 2

1. Open the Filters panel.
2. Click on the # of Contracts by Type stacked bar chart.
3. Click on the Filters icon and notice you have no filters applied right now.

m —a .. 1 # of Contracts by A
| | .

'"‘?F' ters and slicers affecting this visua A

I There aren't any filters applied right now. o

T T F O =ik

4. Under the Visualizations slide-out panel, click on the # of Contracts drop-down to view
details of that filter.

Value

# of Contracts

Tooltips

aaaaa
Add data fields here Move to
DRILLTHROUGH Sum

IR Average

off O Minimum
Maximum
Keep all filters

Oon—@

+ Count (Distinct)
Count

Add drillthrough fields Standard deviation

Show value as

5. On the Visual Filters, click on the Contract Status drop-down, select Executed to apply
the filter.
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Contract Status A O
is Executed Foo ]
Filter type @
Basic filtering ¥
jo
[[] Selectall
[ (Blank)
[0 Cancelled 22
[0 Closed 47
O Draft 2934
M Executed @ 1701
O Inreview 37
Require single selection

» Notice how this chart changes

# of Contracts by Type e ll fl Y OEd e

Exscutsd

0 200 ADD 600 200 1,000 1,200 1,400 1,600 1,200

6. Change the Contract Status to Select All.
7. Collapse the Contract Status filter.
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Contract Status O
iz Executed h

Collapse

Ciltar fuma (11

8. Under the filter Contract Type, select 2 options from your drop-down.

9. Within the chart, right-click and select Visual Table.

# of Contracts by Type 1

Show Next Level

11 Expand to next leve

Visual table

Graun
aroup

Copy »

500 1,000

2.2 Dashboard Filtering

» The # of Contracts by Type chart now only appears, with the actual data for those

two contract types shown.

10. Add a third Contract Type, and see how the chart and data changes again.

11. Click Back to Report.
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12.
13.
14.
15.
16.

Close the Contract Type filter.

Click File > Save to save this dashboard.

Open the # of Contracts filter.

Show items that are greater then 100 and less than 300.
Click Apply Filter.

» The newly filtered chart appears. In this case, Executed is greater than 300. Why do
482 Executed Contracts appear? Let’s drill down further to find out
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vl s W e

# of Contracts by Type

Executed

Draft

100

300 A0 500

17. Click the Drill down icon.

18. Then click on the orange Executed row.

» The chart changes to Executed Service Agreements and Executed Rental
Agreements, both under 300

‘of Contracts by Type

# of Contracts by Approval Status (Approver Tooitip)

Not Started/Not Ap.

r
is less than
# of Contracts by Status
300
Executed Rental agreement 198

is (All)

Filter type @

Basic filtering

19. Click the Expand All Down One Level in the Hierarchy button.
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# of Contracts D~ r==mt- # nEVICrY- ..

7 9(: Expand all down one level in the hierarchy
r —

— —— .

Q@ ll]|4] V¥ B

» Now the chart changes to all Executed Contract Types greater than 100 and less

than 300
I% of Contracts by Type : 1
Executed Sendce agreement
| Executed Rentzl agraement I
Draft Service agreement
0 100 00 o
L - - |

20. Right-click on the image and click Drill up.
21. Right-click on the # of Contracts Filter and select Clear filter.
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% Filters )
Filters on this visual

# of Contracts

Remove filter

Collapse

Mave [
Rename

Lock filter

Hide filter v

Clear filter I

22. Under the Contract Status filter, change the drop down from Basic Filtering to Advanced
filtering.

23. Under Show Items when the value > contains type in cancelled or contains closed.
24. Click Apply filter.
» The chart now shows only Cancelled or Closed statuses

Qll A4 Y& -
-

F% of Contracts by Type

Closed

Cancelled

25. Click the Contract Status Clear filter icon.
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Contract Status

contains ‘cancelled’ ...

Filter type (D

AAdvanred filtaring

26. Click File > Save.

2.2.0.2 Page Filtering

Two options of page filtering exist in Explore. The first is filtering on just this page (tab.)

From the Contract Fields panel, drag the checked Contract Status field onto Filters on this Page.

B Contract Status X Contract URL
# of Invoices & Invoices -
erson Contract Type x ==
Filters on this page e Value Cont. Overview ContractDescription

- ) Contractld
Contract Status # Cont. Overview . Legend
Al ContractScope

s (/ #Co il A 3

N T DR Add data fields here (s e i)

Filter o C

er type e e L W cowmasens |

Basic filtering v Value of Invoices & Payf... B Contract Type

E # X b4
o # of Invoices & Payforms FiETEdn 4 [ : Contractfype Hierarchy
- Supp Doc Expiration Contract Ty
O Selectall rplbesEn — 0 G
O (Blank) Supp Doc Created [0 VendorName
0 Cancelled 2 Add data fisids here [0 Count of Closed Contracts
Closed 47 1 B Count of Contracts Created

D Close DRILLTHROUGH
O Draft 2934 (1 Count of Contracts w/o Blank
O Executed 1701 Cross-report [ B Count of Created Contracts by Crea...
O Inreview 37 of O [0 B Count of Effective Contracts

1 Count of Effective Contracts by Effe...

Require single selection

Keep all filters

Select Closed from the Basic Filtering drop-down list.

Page 88 of 95 InEight Inc. | Release 24.3



Explore User Guide 2.2 Dashboard Filtering

» Now all reports on this page only show contracts that have been Closed

# of Contracts # of Comtracts Documents £0fVCO's £ of Payforms # of Packages
@ Contract Overview 47 79 22 22 3,460 | V[l C
@Il Aa V&
- W2 i Conacs by Type - 1 # of Comracts by Approval Starus pprover Taokipy | | 2 And  @Or
All contains v
Contrace srat. closed

Contract Type

Contract Type
° = “ is (All)
.

Vandar tam, Add data fields here
Al v
S L —
Count (CJi) Value -
Contract Status
is Closed
one (Type Tocltip! L - o
Filter type ©
- s I Basic fltering M
™ « o
-
- 1 Selectall
] o O (Blank)
u . O Cancelled 2
| . — & Closed 47
O Draft 2034
O Executed 1701
O Inreview 37

Require single selection

Select the Remove Filter X icon.

2.2.0.3 Filter On All Pages

The second type of page filter applies a filter across all pages (tabs).

Drag the same Contract > Contract Status data field onto Filters On All Pages.

Filters on this page . Contract Type x ContractDescription

Value Cont. Overview
AT T . Contractld
Add data fields here ont. ver?new Legend iR
T LEE Add data fields here 2 y
Filters on all pages . X Value Conf Status
Value of Invoices & Payf... B ContractType
# of Contracts X
Add M Contract Status i of Lonfrac [ " : ContractType Hierarchy
Supp Doc Expiration O Contract Type

Tooltips
Supp Doc Created [0 VendorName

Again choose the option of Closed from the drop-down list. Nothing will look different on this tab, only
when you select another tab will the change be obvious. For example, this is the Bid Packages tab,
where all charts only represent Closed projects.
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File ™~ View v [ Askaquestion B3 Explore v AT Text bow

@ Bld PaCkageS ’ Filters on this page .

es by DOR and Curr

Ereject . #aofPackages by Current Status Milestane

Add data fields here

All 3
Nex - a0 Dmpe ——1 . Filters on all pages
B 12200 - T Subcantract Contract Status
Vendor Name 50 is Closed
a V| #ofR Filter type @
Package Description Basic filtering v
anl v 0
Remaining Flast Days [ Selectall
523 mz 0 O (Blank)
. O Cancelled 2
OoO—) - M Closed 47
, - [ —— . )
, Count C,Value ¥ o 2020 020 O Draft 2934
O Executed 1701
Package Description. | Vendor Name Package Status Package Type Crested By | Responsitity Desc. | DOR Gt Budgst | Orig.Base | Comtingency | Unawarded AdJ Iy ITRSIREIIY 37

e _ I
Require single selection

Caunteriops
Cauntertops
[y —

Diors & Hardware

Add data fields here

46,675.245.38 | 48,877.508.36 | 310.00 310048

G

2.2.0.4 Go to the Next level in the Hierarchy

The final icon when filtering is the Go to Next level in the Hierarchy icon. When in a report and this
icon is clicked, the table filters down to the next level in the Hierarchy as shown in this Visualization:

Initially, data will be represented by Contract Status.

# of Contracts

= of Contracts by Type - N PR — | # of Contracts by Approval Status (Approver Tooltip) e
Not Started/Not Ap... 40K Contract Status
Approved ] 0k is (All) o
nApproval | 01K Fitertype @
Recalled | 0.1K Basic filtering M
Failes | 0.1K
- ~
Rejected | 0.0K
oK 5K 0 selectal ContractStatus Hierarch ~ X
1 1 0 @lank) | > Contract Status
# of Contracts by Status O Cancelled 2 Erri
O Closed 47
Dratt O ot 2034 )
executed | NN ' < O Executed 1701 P
Add data fields here
Closed | 0k O Inreview 37
e ¢ Value
| oox Require single selection
# of Contracts
Contract Type
ok 1® ES 3K ok * = Al =S
= - - Filter type © Add data fields here
— B g ’
| El # of Contract Docs by Status (Type Toottip) 0 e lib L2
O Selectal Crie
5K
O (Blank) off O—
O ABC-001 4
O see-001 1 Keep all filters
15K
08k O CATEST.01 2 on—e
ok — N
000 1,500 2,000 Approved Pending Not applicable Rejected O CN-INEIGHT 10 Add drillthroug

Require single selection

When the Go to Next level in the Hierarchy icon is selected, the chart will change to # of Contracts by
Contract Type.
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T of Contracts by Type ~ 4 v = # of Contracts by Approval Status (Approver Tooltip)
Material contract 207 Not Started/Not Ap. 40K
Subcontract 1698 approved ] 0k
service agreement || NI 7 inApproval | 0K
Sy Recaled | 01
n-rvee [l 7 Faled | 01K
9 Reected | 0.0k
A —4 oK £
# of Contracts by Status
Draft 29K
ecve I ¢
CNINEIGHT | 10 Closed | ok
RLTVPE | 8 inreview | ook
TestType 1 | & Out forvende... | 0.0k
viype | 8 cutforintern... | 00K
0 500 1000 1500 2000 2500 ok 2
M o # of Contract Docs by Status (Type Toottip)
sk
15K
08K
02K
ok
1,000 1,500 Approved Pending Not applicable Rejected

# of Contracts
is (Al

Contract Status

is (Al

Filter type ©
Basic filtering

L

O Selectall
O (Blank)
O Cancelled
O Closed
O Draft

O Executed
O Inreview

Require single selection

Contract Type

is (A1)

Filter type ©
Basic filtering

0

O Selectall
O (Blank)

O Aec-001
O ese-001
O CcATEST.01
=]

O CN-NEIGHT

[N

10

2.2 Dashboard Filtering

Contra
Contract Statu:

# of Contracts

Tooltips

DRILLTHROUGH

Keep all ilters

On—@

TIP Throughout the Explore dashboard, there are multiple instances where you can hover

over a data-point to obtain a Type Tooltip pop-up showing drill down data.

Contract Type

All

Vendor Name

All

Count GVaIue

# of Packages by Milestone (Type Tooltip)

ssued for owner review
. 68

Closed I 20

# of Packages by Type

Subcontract

Completed - 276

Technical bid analysis - 193

Issued for review - 143
Request for proposal . 100
Issued for bid . B8
peiivery [ 80

o
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Me)g= Last Data Refresh: A time-stamp in the dashboard list indicates when the data in that
dashboard was last refreshed. This helps minimize the confusion about why some records
may or may not be present in your dashboard.

Contract dashboard
Last data refresh: 12/23/2019 04:21 AM 7
Created by System

Contract Dashboard - KL

Last data refresh: 12/23/20719 04:21 AM h 'i:i’
Created by Karen Loftus
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3.1 MOBILE APPLICATION

The Explore mobile application gives you access to your reports and the ability to view dashboards
from a mobile device. This added convenience lets you analyze reporting data from anywhere, which
allows you to make informed and timely decisions.

After you log in to the application, the screen opens to show an alphabetical listing of the dashboards.

¢ All folders and favorites added in the web application also show in Explore mobile.

| B B @ 6 & 6 & & O

Explore CD

Q

DEMO >
Example Folder >

Connected analytics...
Created by System

Contract dashboard
Created by System

Contract Dashboard...
Created by Karen Loftus

Control Audit Dashb...
Created by System

Core Project Inform...
Created by System

InEight Compliance...
Created by System

KL - Centract Dash...
Created by Karen Loftus

KL manhour curves
Created by Karen Loftus

man hours
Created by Karen Loftus

Manhnnir ciirvec

The following step-by-step shows how to pull up the Explore mobile dashboard.

3.1 Step by Step 1 — Pull up a dashboard

1. Tap the Refresh icon to sync any changes you made in the web application.

2. Scroll through the list of dashboards and folders or use the Search function at the top to
find the dashboard you need.
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3. Tap a dashboard to open it.
» The screen will turn from portrait to landscape.

3.1.1 Manipulate a dashboard

In the dashboard, you can refresh the screen, zoom in and out, select different tabs, and modify filters

to personalize your view.

<

Core Project Information

®

(\ Active Projects Closed Projects Total Projects Active Employees
2) Proj 4997 22 5019 17K
Org Name, Project Status Inactive Employees Total Employees Assigned Equipment Assigned Users <]
4 =
1 1 3
Project Start & End Dates Project Location »
Project @!!IReport testi... @!|RandomD... @![RandonDat... ® ![RandonDat... b
« LB g S s
T T C
Project 20 2030 . . G
= G e < o ® .As
111Report testing!!1111 New Project iN-O:U" AMERICA _,&ugdp:
1 [RandomData.uniqueName(7)|nnns-|[RandomData.unique... i . o B e 5§ -
| queName(?)nmns-1| a =i Pacific g Aantic airg
i|RandonData.uni \|RandonDat: : Oce,a.n o Ocean ,
![RandonData.uniqueName(5)|sds-![RandonData.uniqueNa... _AFRICA ’ 3
000001111100000notesf-NONE245 y )
: ' SOUTHMAMERICA o Indian
00011 1kfjhsdhsudsdusdusdusdsdisdisidsid-Test Project_Edit A e 2 Ocean
Toda "
bsing ©2020 Torms
External Project ID  Project Name Project Status  Org Name StartDate  End Date  Duration Notes
(Days)
1iReport testing!!!!!  External project ID New Project Closed decorg 12390890 11/3/2019  12/31/2022 1,154 Projectldssaddsa
IRandomData.uniq  991456454124123 {|RandomData.uniqueName ~ Active SA1000-Kiewit 2/3/2020  1/26/2021 358 9876540-98765p; Phoe
ueName(7)nnns @\
YRandonData.uniqu {|RandonDatauniq ![RandonData.uniqueName(  Active MR OBS A9 4/16/2019  3/14/2020 333 Project Notes
eName(4) ueName(4)|110  10)|6ds
I|RandonData.uniqu {[RandonData.uniq ![RandonData.uniqueName( Closed TestOrgStructure1701  6/25/2019  12/20/2030 4,19
eName(S)sds veName(7)lsds 5]
1| 10(235)| !uniq 35 lluniqueNar llunique  Active $100000 - PKS Inc
1 )|1YuniqueName(2 Name(235)|

35)|

o= You cannot share or edit dashboards in the mobile application.

« Tap the Information icon to show additional information about the dashboard, such as the
owner of the dashboard and last data refresh time.

» Tap the ellipses, and then the Favorite icon to make the dashboard a favorite. This also
makes the dashboard a favorite in the web application.

» Tap the Menu icon. You can toggle between the dashboard and your account information
or sign out of the mobile application.

Alei = The Sharing icons are visible but can only be activated in the web application.
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